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§102-118.340

audit standards and other positive im-
provements, as well as adherence to
the guidelines listed in this part.

§102-118.340 How does my agency
contact the GSA Audit Division?

Your agency may contact the GSA
Audit Division by writing to: General
Services Administration, Transpor-
tation Audit Division (QMCA), Crystal
Plaza 4, Room 300, 2200 Crystal Drive,
Arlington, VA 22202, www.gsa.gov/
transaudits.

[656 FR 24569, Apr. 26, 2000, as amended at 69
FR 57620, Sept. 24, 2004; 74 FR 30475, June 26,
2009]

§102-118.345 If my agency chooses to
change an approved prepayment
audit program, does the program
need to be reapproved?

Yes, you must receive approval of
any changes in your agency’s prepay-
ment audit program from the GSA
Audit Division.

LIABILITY FOR CERTIFYING AND
DISBURSING OFFICERS

§102-118.350 Does establishing a pre-
payment audit system or program
change the responsibilities of the
certifying officers?

Yes, in a prepayment audit environ-
ment, an official certifying a transpor-
tation voucher is held liable for
verifying transportation rates, freight
classifications, and other information
provided on a transportation billing in-
strument or transportation request un-
dergoing a prepayment audit (31 U.S.C.
3528).

§102-118.355 Does a prepayment audit
waiver change any liabilities of the
certifying officer?

Yes, a certifying official is not per-
sonally liable for verifying transpor-
tation rates, freight classifications, or
other information provided on a GBL
or passenger transportation request
when the Administrator of General
Services or designee waives the prepay-
ment audit requirement and your agen-
cy uses postpayment audits.
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§102-118.360 What relief from liability
is available for the certifying offi-
cial under a postpayment audit?

The agency counsel relieves a certi-
fying official from liability for over-
payments in cases where postpayment
is the approved method of auditing
and:

(a) The overpayment occurred solely
because the administrative review be-
fore payment did not verify transpor-
tation rates; and

(b) The overpayment was the result
of using improper transportation rates
or freight classifications or the failure
to deduct the correct amount under a
land grant law or agreement.

§102-118.365 Do the requirements of a
prepayment audit change the dis-
bursing official’s liability for over-
payment?

Yes, the disbursing official has a 1li-
ability for overpayments on all trans-
portation bills subject to prepayment
audit (31 U.S.C. 3322).

§102-118.370 Where does relief from
prepayment audit liability for certi-
fying, accountable, and disbursing
officers reside in my agency?

Your agency’s counsel has the au-
thority to relieve liability and give ad-
vance opinions on liability issues to
certifying, accountable, and disbursing
officers (31 U.S.C. 3527).

WAIVERS FROM MANDATORY
PREPAYMENT AUDIT

§102-118.375 Who has the authority to
grant a waiver of the prepayment
audit requirement?

Only the Administrator of General
Services or designee has the authority
to grant waivers from the prepayment
audit requirement.

§102-118.380 How does my agency
apply for a waiver from a prepay-
ment audit of requirement?

Your agency must submit a request
for a waiver from the requirement to
perform a prepayment in writing to:

General Services Administration

Office of Travel, Transportation and Asset
Management (MT)

1800 F Street, NW.
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